
CaHKT-IleTep6yprcKoe rocy.napcrneHHoe 6Io.n)l(eTHoe 

rrpo¢eccttoHarrbHOe o6pa.3oBaTeJibHoe ~pe)l(.[{eHtte 
<<IIOlKAPHO-CIIACATEJThllbrH KOJIJIE,ll;)K 

«CAHKT-IIETEPJ>YPrCKIIH :U:EHTP 110,ll;rOTOBKH CIIACATEJIEH» 

IIPHIDITO YTBEPJK,IJ;EHO 
CoaeTOM 06pa.3oBaTeJibHoro yqpe)l(.[{eHttsi: IlpttKa.30M .nttpeKTopa CaHKT-IleTep6yprcKoro 

Ilo)l(apHo-crracaTeJibHoro KOJIJie,n:)l(a IlpoTOKOJI OT 31.03.2023 N2 4 
~~~» J'Y 2023 r. N2 tJf/-tJ 

JloKaJihHhIH aKT .N2 26 

IloJIO)l(eHlfe 0 CHCTeMe HOpMHpOBaHIDI Tpy.n:a 
B CaHKT-IleTep6yprcKoM rocy .n:apcTBeHHOM 6IO.n:)l(eTHOM npocpeccMOHaJII>HOM 

o6pa30BaTeJibHOM yqpe)l(.n:eHMH «IlO)l(apHo-cnacaTeJibHbIH KOJIJie.IJ:)I( 
«CaHKT-IleTep6yprcKMH u;eHTp no.n:roTOBKM cnacaTeJieH» 

CaHKT-IleTep6ypr 
2023 



orJIABJIEHHE 

1. 061Il;He ITOJIO)l(eHH51 .............................................. .. ....... .. ............................................. .. .......... 3 

2. I1pHMeH5IeMhie B yqpe)l()leHHH HOpMbI Tpy,lla l1 HOpMaTHBHbie MaTepHaJibI ........................... 5 

3. MeTO.lJ:hI HOpMHpoBaHmr, ITpHMeH.HeMbre B yqpe)l()leHHH ................ .. ...................................... 5 

4. BH.lJ:hI HopM Tpy.lJ:a ................... . . . .. . ............................... . .................... . . . .............. . .. . .. . ........ . ..... . 7 

5. MeTO,lll1Kl1 OITpe,lleJieHmI IIITaTHOH qHcJieHHOCTH pa60THI1KOB Ha OCHOBe HOpM l1 

HOpMaTHBHhIX MaTepHanoB ITO TPY.ll:Y ............................................................................................. 8 

6. <I>aKTOpbI, BJII15110lll;l1e Ha BeJIHqHHY 3aTpaT Tpy,lla ................................................................ 10 

7. I1op51.ll:OK HCqHcneHH51 ro,lloBoro cpoH,lla pa6oqero BpeMeHH ................................................. 11 

8. 3TaITbl pa3pa60TKI1 HOpM l1 HOpMaTHBHbIX MaTepHaJIOB ....................................................... 11 

9. I1op51.ll:OK 3aMeHhI H ITepecMOTpa HOpM TPY.lla ....................................................................... 12 

10. Mepbl, HaITpaBJieHHbie Ha co6JIIO,lleHHe HOpM Tpy,lla, ycTaHOBJieHHbIX B yqpe)l(,lleHHH .... 13 

11. <I>opMHpoBaHHe IIITaTHOH qttCJieHHOCTH Ha OCHOBe HOpM l1 HOpMaTHBOB ITO TPY.ll:Y .. ....... 14 



1. 06m;ue IlOJIO~eHHH 

1.1. HacTOSim;ee ITorro)l(emfe o CHCTeMe HOpMnpoBaHHSI Tpy.n:a (.n:arree - ITorro)l(eHHe) 
ycrnHaBJIHBaeT CHCTeMy TPYLI.OBbIX HOpM, Ha OCHOBe KOTOpbIX pearrH3yeTCSI <):>yHKUHSI 
HOpMHpoBaHlrn Tpy.n:a, co.n:ep)l(HT OCHOBHbie noJIO)l(eHH.SI, perrraMeHTHpyromne opraHH3aumo 
HOpMHpOBaHHSI Tpy.n:a, nopSILI.OK 3aMeHbl H nepeCMOTpa HOpM Tpy.n:a B Camcr-IleTep6yprcKOM 
rocyJJ;apCTBCHHOM 610JJ;'1CCTHOM npocI>eccuouaJibHOM o6pa30BaTCJibHOM yqpe~eHHH 

"Ilo'1Capuo-cnacaTeJibHbIH KOJIJICLI.'1C "CaHKT-IleTep6yprCKHH u;eHTp DOJJ;roTOBKH 
cnacaTeJieit:" (.n:arree - Yqpe)l(LI.eHne). 

1.2. ITOJIO)l(eHHe BBOLI.HTCSI B .n:eifCTBHe .n:mr npHMeHeHHSI BO Bcex no.n;pa3LI.eJieHHSIX 
Y qpe)l(.n:emrn. 

1.3. ITOJIO)l(emi:e pa3pa60TaHO B COOTBeTCTBHH H Ha OCHOBaHHH crre.n;ylOIIJ;HX HOpMaTHBHbIX 
aKTOB: 

• 
• 

• 

• 

Tpy.n;oBoif KOLI.eKc PoccHifcKoif <l>e.n:epauHn; 
ITocrnHoBrreHHe ITpaBHTerrbcTBa PoccnifcKoif <l>e.n:epaunn OT 11.11.2002 r. NQ 804 «0 
npaBHJiax pa3pa60TKH H yrnep)l(LI.eHHSI THnOBbIX HOpM Tpy.n:a»; 
PacnopSI)l(eHHe ITpaBHTerrhcrna PoccHifcKoif <l>e.n:epaunn OT 26.11 .2012 r. NQ 2190-p «0 
nporpaMMe n03TanHoro COBeprneHCTBOBaHHSI CHCTeMbl onrraTbl Tpy.n:a B 
rocy.n:apcTBeHHbIX (MYHHUHnaJibHbIX) yqpe)l(LI.eHHSIX Ha 2012 - 2018 rr.»; 
I1pHKa3 MHHHCTepcrna Tpy.n:a H counarrbHOif 3aIIJ;HTbI P<l> OT 30.09.2013 r. NQ 504 «06 
yrnep)l(.ll:eHHH MeTO.n;HqecKHX peKOMeH.n:aunH: LI.JISI rocy.n:apcrneHHbIX (MYHHUHnaJibHbIX) 
yqpe)l(LI.eHHR no pa3pa60TKe CHCTeM HOpMHpOBaHHSI Tpy.n:a»; 

1.4. ITorro)l(eHHe o cncTeMe HOpMHpoBaHHSI Tpy.n:a (.n:arree - ITorro)l(eHne) onpe.n:eJISieT 
CHCTeMy HOpMHpOBaHHSI Tpy.n:a B yqpe)l(.n;eHHH H BKJilOqaeT B ce6SI crre.n:yromne pa3LI.eJibI: 

1.4.1. ITpHMeHSilOIIJ;HeCSI B yqpe)l(.n:eHHH HOpMbI Tpy.n:a no BHLI.aM pa60T H pa6oqlfM MeCTaM 
npH BbIIIOJIHeHHH pa3JIHqHbIX BHLI.OB pa6oT ( <):>yHKUHR) HJIH npe.n:ocTaBJieHHH ycrryr (.n:arree -
HOpMbI Tpy.n;a). 

1.4.2. MeTOLI.bI HOpMHpoBaHHSI, npHMeHSieMbie B yqpe)l(LI.eHHH .n:rrsr ycrnHoBrreHHSI HOpM 
Tpyna. 

1.4.3. BHLI.bI HOpM Tpy.n:a. 
1.4.4. <l>aKTOpbI, BJIHSilOIIJ;He Ha 3aTpaTbI Tpyna. 
1.4.5. ITopsrnoK ncqncrreHHSI ronoBoro <):>oHna pa6oqero BpeMeHH. 
1.4.6. ITopSILJ.OK BBe.n;eHHSI HOpM Tpyna npHMeHHTeJihHO K KOHKpeTHbIM opraHH3aUHOHHO

TeXHHqecKHM ycrrOBHSIM. 
1.4. 7. ITopSILI.OK H ycrrOBHSI 3aMeHbl H nepeCMOTpa HOpM Tpyna no Mepe COBeprneHCTBOBaHHSI 

opraHH3aUHOHHO-TeXHHqecKHX ycrrOBHR (BHe.n;peHHe HOBOR TeXHHKH H TeXHOJiornH:, npoBe.n;eHHe 
MeponpHSITHR no yrryqrneHHlO opraHH3aUHH H ycJIOBHR Tpy.n:a H .n:p. ), a TaK)l(e B crryqae 
HCnOJib30BaHHSI <):>H3lfqeCKH H MOpaJibHO ycrnpeBrnero o6opynoBaHHSI. 

1.4.8. MepbI, HanpaBrreHHbie Ha co6rrro.n:eHHe ycrnHoBrreHHbIX HopM Tpy.n:a. 
1.4.9. <l>opMHpOBaHHe IIITaTHOR qncrreHHOCTH Ha OCHOBe HOpM H HOpMaTHBOB no Tpyny. 
IToJIO)l(eHHe conep)l(HT H HHbie BonpOCbI, CBSI3aHHbie c BBeLI.eHHeM CHCTeMbl HOpMHpOBaHHSI 

Tpy.n:a B yqpe)l(LI.eHHH. 
1.5. OcHOBHbIMH uerrSIMH CHCTeMbl HOpMHpOBaHHSI Tpyna SIBJISilOTCSI : 
1.5.1. C03LI.aHHe ycrroBHif, Heo6xoLI.HMbIX LI.JISI BHe.n:peHHSI paunoHarrbHbIX 

opraHH3auHOHHbrx, TexHorrornqecKHX, TPYLI.OBbIX npoueccoB, yrryqrneHne opraHH3aUHH Tpyna. 
1.5.2. 06ecneqeHHe HOpMaJibHOro ypOBHSI HanpSI)l(eHHOCTH (HHTeHCHBHOCTH) Tpy.n:a npH 

BbIIIOJIHeHHH pa6oT (npeLI.OCTaBJieHHH ycrryr). 
1.5 .3. IToBbIIIIeHHe 3<):><):>eKTHBHOCTH o6crry)l(HBaHHSI norryqaTerreH: ycrryr. 
1.5.4. <l>opMHpOBaHHe IIITaTHOH qHcJieHHOCTH H IIITaTHOro pacnncaHHSI. 
1.6. OpraHH3aUHSI pa6oT no HopMnpoBaHHlO Tpyna B yqpe)l(LI.eHHH, <):>opMHpoBaHHlO H 

BHe.n:peHHlO CHCTeMbI HOpMHpoBaHHSI Tpy.n:a B03rraraeTcSI Ha OTBeTcTBeHHoro COTPYLI.HHKa, 
cornacHo I1pHKa3y. 



1.7. IT0JIO)Kem1e yrnep)K.uaeTC51 JIOKaJII>HhIM HOpManrnHI>IM aKTOM, npHH51ThIM B 

ycTaHOBJieHHOM nop51.n;Ke, JIH6o 5IBJI5IeTC51 npHJIO)KeHHeM K KOJIJieKTHBHOMY .uoroBopy. 

1.8. OTBeTCTBeHHOCTb 3a COCT05IHHe HOpMHpOBaHH51 Tpy.ua H BHe.upeHHe B yqpe)K,UeHHH 

CHCTeMbI HOpMHpOBaHH51 Tpy.ua HeceT pa6oTO.n;aTeJib B JIHIJ;e PYKOBO.UHTeJI5I yqpe)KL{eHH51. 

1.9. B u;en51x HaCT05IIIJ;ero ITono)KeHH51 npHMeH5IIOTC51 cne.uYIOmHe OCHOBHI>Ie TepMHHhI H 

onpe.ueneHH51: 

CHcTeM3 HopMupoB3HHH TPYJJ.3 - cocrnBHa51 11acTI> cHcTeMI>I yrrpaBJieHH51 nepcoHaJIOM, 

KOMIIJieKC MeporrpH5ITHH no opraHH3aIJ;HH H yrrpaBJieHHIO rrpou;eccoM HOpMHpOBaHH51 Tpy.ua, 

BKJIIO'IaIOIIJ;HH B ce651 MeTO,UbI H cnoco6I>I ycTaHOBJieHirn HOpM Tpy.ua .UJI5I BhIIIOJIHeHH51 

pa3JIH1IHhIX BHL{OB pa6oT ( cpyHKUHH) pa6oTHHKaMH pa3HhIX KaTeropHH H rpyrrrr, nop51.UOK HX 

pa3pa60TKH, anpo6au;HH, rrpHMeHeHH51, 3aMeHbI H rrepeCMOTpa, a TaK)Ke C03.UaHHe CHCTeMbI 

IIOKa3aTeJieH: no Tpy.uy, 06ecrre1111BaIOIIJ;HX HaH6onee 3cpcpeKTHBHOe HCnOJib30BaHHe 

MaTepHaJII>HhIX H TPY.UOBI>IX pecypcoB, rroBI>IIIIeHHe npoH3BO.UHTeJII>HOCTH Tpy.ua B Y11pe)K,n:eHHH. 

OpraHH33U:HH TPYJJ.3 - coBoKyrrHocTI> opraHH3aUHOHHhIX OTHOIIIeHHH H 

opraHH3aIJ;HOHHbIX CB513eH: Me)K.uy pa60THHKaMH II cpe.ucrnaMH rrpOH3BO.UCTBa H pa60THHKOB .UPYT 

c .upyroM, 06ecrre11HBaIOma51 orrpe.ueneHHI>lli rrop51.UOK npoTeKaH115I Tpy.n;oBoro npou;ecca, 

xapaKTep cpyHKUHOHHpOBaHH51 pa6011eH: CHJihl H cpe.ucrn npOH3BOL{CTBa H onpe.ueneHHYIO 

3cpcpeKTHBHOCTh TPY.UOBOH ,n:e51TeJII>HOCTH. 

HopMHpOB3HHe TPYJJ.3 - .n;e51TeJII>HOCTh Y11pe)K,UeHH5I no ynop51.U01IHBaHHIO npou;ecca 

Tpy.ua, KOTOpa51 Ha OCHOBe pa3pa60TaHHhIX MeTOL{OB II cpe.ucrn opraHH3yeT, perynHpyeT H 

CTa6HJIH3HpyeT COUllOTeXH111IeCKYIO CHCTeMy opraHH3aIJ;HH rryTeM HerrpepbIBHOro ycTaHOBJieHH51 

H npHMeHeHH51 HOpM, OTBe1!aIOIIJ;HX noTpe6HOCT5IM Y11pe)K,n:eHH5I. 

3JieMeHT3MH CHCTeMbI HOpMHpOB3HHH TPYJJ.3 HBJIHIOTCH: 

1. Cy6oeKT cHcTeMI>I - COTPY.UHHKH Y11pe)K,n:eH115I, a,n:MHHllCTpau;H5I, opraHH3YIOIUa51 

Tpy.n;oBoif rrpou;ecc, COTPY.UHHKH, Ha KOTOphIX B03JIO)KeHa cpyHKUH51 HOpMHpoBaHH51 Tpy.ua, a 

TaK)Ke caMH HCIIOJIHHTeJill, BbIIIOJIH5IIOIIJ;He HOpMaTHBHbie npe.unHCaHH51 H Tpe6oBaHH51 CHCTeMhl. 

2. 06oeKT CHCTeMI>I - Tpy.u, ycnoBH51 H pe3yJII>TaThI rpy,n:oBoif ,n:e51TeJII>HOCTH pa6oTHHKOB 

pa3JIH1IHhIX KaTeropHH H rpyrrrr. 

3. MexaHH3M ynpaBJieHll51 - COBOKynHOCTh MeTO.UOB, cpe.ucrn H rrpHeMOB H3y1IeHll51 

opraHH3aIJ;HH Tpy.ua, pa3pa60TKH IIOKa3aTeJieH: no Tpy.uy, a TaK)Ke HOpMaTHBHO-crrpaB01IHa51 

L{OKyMeHTaUH51. 

HopM3 TPYJJ.3 - Mepa 3aTpaT rpy.ua, ycraHOBJieHHoe 3a,n:aHHe rro BhIIIOJIHeHHIO B 

orrpe.ueneHHhIX opraHH3aIJ;llOHHO-TeXHH1IeCKHX ycJIOBH5IX OT.UeJibHhIX pa6oT, onepau;HH HJIH 

cpyttKUHH O.UHHM pa60THHKOM HJIH rpynrroH: pa60THHKOB, llMeIOIIJ;HX COOTBeTCTBYIOIUYIO 

rrpocpecCHIO, crreu;HaJibHOCTb H KBaJIHcpHKaIJ;HIO. 

HopMaMH Tpy.ua 5IBJI5IIOTC51: HOpMbl BpeMeHH, HOpMbI Bbipa6oTKH, HOpMbl o6cJiy)KHBaHH51, 

HOpMa 1IHCJieHHOCTH. 

HopM3 BpeMeHu - BeJIH1IHHa 3aTpaT pa6011ero BpeMeH11, ycTaHOBJieHHa51 .UJI5I BhIIIOJIHeHH51 

e,n;HHHIJ;hl pa60TbI (npo.uyKUHH, ycnyrn) OL{HHM HJIH rpynnoH: pa60THHKOB COOTBeTCTBYIOmeH: 

KBaJIHcpHKaIJ;HH B onpe.ueneHHhIX opraHH3aIJ;HOHHO-TeXHll1IeCKHX ycJIOBH5IX. 

HopM3 o6cJiyacuB3HHH - 1IHCJIO o6oeKTOB (pa601111x MecT, e,n:HHHU o6opy.uoBaHmI H T.n.) , 

KOTOpbie pa6oTHHK HJIH rpynrra pa60THHKOB COOTBeTCTBYIOmeH: KBaJIHcpllKaUHH o6513aHbl 

o6cJiy)KHTb B e.n;llHHUY pa6011ero BpeMeHH (B Te1!eHHe CMeHbI, MeC5IIJ;a HJIH HHOH e,n:HHHIJ;bl) B 

.n;aHHhIX opraHH3aIJ;HOHHO-TeXHH1IeCKllX ycJIOBH5IX. 

HopM3 qHcJieHHOCTH - pernaMeHTHpoBaHHa51 1IHCJieHHOCTh pa6oTHHKOB orrpe.ueneHHoro 

rrpocpecCHOHaJibHO-KBaJIHcpHKau;HoHHOro COCTaBa, Heo6XO.U11Ma51 .UJI5I BhIIIOJIHeHH51 e,n:HHHIJ;hl HJill 

o6mero o6oeMa pa6oTI>I. 

IIIT3TH3H qucJieHHOCTb p360THHKOB pacc1111TI>rnaeTC5I Ha ocHOBe HopM no rpy.uy c 

y11eTOM IIJiaHOBhIX HeBhIXO.UOB, ycTaHaBJIHBaeMbIX no .n;aHHhIM 6yxranTepcKoro y11eTa. 

P3U:HOH3JIH33U:HH p36oqHx MecT KOMIIJieKc opraHH3aUHOHHO-TeXHH1IeCKHX 

MeponpH5ITHH, HanpaBJieHHbIX Ha COBepIIIeHCTBOBaHHe .ueif CTBYIOIUHX pa601IHX MeCT II 

yny'IIIIeHHe HX HcnoJII>30BaHH51. 



Anpo63UHH - npouecc BHe.n:pemrn Ha orpami:qeHHbiif (TeCTOBbiif) nep1rn.n: pe3yrrbTaTOB 

rrpoBeL(eHHbIX pa6oT (HopMaTirnHbIX MaTepHaJIOB, HOpM Tpy.n:a) B uem1x aHaJIH3a H H3yqeHH51 H:X 

BJIH51HH51 Ha Tpy.n:oBoif rrpouecc ( ocymecrnrrxeMyIO .n:exTeJibHOCTb) B ycrroBHxx, npH6rrm1<eHHbIX 

K pearrbHbIM (cpaKTHqeCKHM), H pe3yJibTaTHBHOCTb yqpe)l{L(eHH51. 

33MCH3 H nepecMOTp uopM TPY.ll.3 - He06XOL(HMbIH H 3aKOHOMepHbIB rrpouecc, 

Tpe6yIOrn;Hif COOTBeTCTByIOmeif opraHH3aI(HH KOHTpOJI51 Ha ypoBHe yqpe)l{L(eHH51 H ero 

rro.n:pa3.n:erreHHif. 06o51CH51eTC51 3TO CTpeMJieHHeM pa60TOL(aTeJI51 nOBbICHTb 3cpcpeKTHBHOCTb 

Hcnorrb30BaHH51 Tpy.n:oBoro rroTeHI(Harra pa6oTHHKOB, H3bICKaTb pe3epBbI, yqecTb rr106bre 

B03MO)l{HOCTH L(JI51 nOBbIIIIeHH51 3cpcpeKTHBHOCTH. 

HopM3 epeMeHH o6cny'1\'.HB3HHH - BerrH~Ha 3aTpaT pa6oqero BpeMem1, ycrnHOBJieHHM 

L(JI51 BbII10JIHemrn e.n:HHHI(bl pa6oT, OKa3aHH51 ycrryr B onpe.n:erreHHbIX opraHH3aI(HOHHO -

TeXHHqecKHX ycrrOBH51X. 

0Tp3CJICBble HOpMbl - HOpMaTHBHbie MaTepHaJibI no Tpy.n:y, npeL(Ha3HaqeHHbie L(JI51 

HOpMHpOBaHH51 Tpy.n:a Ha pa6ornx, BbII10JIH51eMbIX B yqpe)l{L(eHH51X OL(HOH OTpacrrH. 

Me'1\'.0Tp3CJICBbie HOpMbl TPY.ll.3 - HOpMaTHBHbie MaTepHaJibI no Tpy.n:y, KOTOpbre 

HCI10Jlb3YIOTC51 L(JI51 HOpMHpOBamrn Tpy.n:a pa60THHKOB, 3aH51TbIX BbII10JIHeHHeM pa6oT 110 

OL(HHaKOBOif TeXHOJIOrHH B aHarrorHqHbIX opraHH3aI(HOHHO-Texm1qecKHX ycrrOBH51X B pa3JIHqttbIX 

OTpacrrxx 3KOHOMHKH. 

MecTHbie uopMbI TPY.ll.3 - HOpMaTHBHbre MaTepHarrbr no Tpy.n:y, pa3pa6ornHHbre H 

yrnep)l{.n:eHHbre B Yqpe)l{.n:eHHH. 

2. IlpHMCHHCMhie B yqpeLKJJ;eHHH HOpMhl Tpy.LJ;a H HOpMaTHBHhie 

MaTepHaJihI 

2.1. IlpH pacqeTe HOpM Tpy.n:a H IIITaTHOH qHcrreHHOCTH pa60THHKOB yqpe)l{L(eHH51 

rrpHMeH51IOTC51 crre.n:YIOmHe HOpMbI Tpy.n:a: 

2.1.1. THnOBbie Me)l{OTpacrreBbie HOpMbl Tpy.n:a, TO eCTb HOpMbl Tpy.n:a, npeL(Ha3HaqeHHbie 

L(JI51 HOpMHpOBaHH51 Tpy.n:a Ha pa6ornx, BbII10JIH51eMbIX B opraHH3aI(H51X L(Byx H 6orree OTpacrreif 

3KOHOMHKH. 

2.1.2. 0TpacrreBbie (rrpocpecCHOHaJibHbie) HOpMbl Tpy.n:a, TO eCTh HOpMbl Tpy.n:a, 

rrpeL(Ha3HaqeHHbie L(JI51 HOpMHpOBaHH51 Tpy.n:a Ha pa6ornx, BbII10JIH51eMbIX B opraHH3aI(H51X 

aHarromqHoif oTpacrrH. 

2.1.3. PerrraMeHTbI BbrnOrrHeHH51 pa6oT (npe.n:ocrnBrreHH51 y crryr), yrnep)l{.n:eHHbie B 

ycrnHOBJieHHOM nopx.n:Ke. 

THITOBbie HOpMbI Tpy.n:a pa3pa6aTbIBaIOTC51 H yrnep)l{L(aIOTC51 B nopx.n:Ke, ycrnHOBJieHHOM 

yrrorrHoMoqeHHbIM IIpaBHTeJibCTBOM PoccHifcKoif <I>e.n:epaI(HH cpe.n:eparrbHbIM opraHOM 

HcrrorrHHTerrbHOif BrracTH (crnTb51 161 TK P<I>). 

2.2. B yqpe)l{.n:eHHH npH pa3pa6oTKe HOpM Tpy.n:a npHMeH51IOTC51 oTpacrreBbie, 

rrpocpecCHOHaJibHbie H Me)l{OTpacrreBbie HOpMbl Tpy.n:a (.n:arree - THnOBbie HOpMbl Tpy.n:a). 

IlpH OTCYTCTBHH THnOBbIX ( OTpacrreBbIX, Me)l{OTpacrreBbIX, npocpeCCHOHaJibHbIX) HOpM 

Tpy.n:a yqpe)l{L(eHHe caMOCT051TeJibHO pa3pa6aTbIBaeT H yrnep)l{.n:aeT MeCTHbie HOpMbI Tpy.n:a. 

2.3. IIepe'lijH THnOBbIX H pa3pa6oTaHHbIX B y'lpe)l{L(eHHH MeCTHbIX HOpM Tpy.n:a 

orrpe.n:erreHbI B IlpHJIO)KeHHH «HToroBhIH OT'-IeT o npo,ll.eJI3Hnoii p36oTe no uopMHpoe3umo 

TPY.ll.3 B C3mcr-IleTep6yprcKoM rocy,ll.3pcTeeuuoM 6IO.lJ.'1\'.CTHOM npocl>eccHOH3JibHOM 
o6p330B3TCJibHOM yqpe'1\'.,lJ.eHHH «Il0'1C3pHO-CD3C3TCJibHbIH KOJIJIC,ll.'1\'. «C3HKT
Ilenp6yprcKHH u;euTp no,lJ.roTOBKH cn3C3TeJieii" 

3. MeTO.LJ;hI uopMHpoBaHHH, npHMenHeMLie B yqpeLKJJ;eHHH 

MeTO.n: HOpMHpoBaHH51 Tpy.n:a - cnoco6 H3yqeHH51 H npoeKTHpoBaHH51 Tpy.n:oBbIX 

rrpoueccoB c uerrbIO ycrnHoBrreHH51 Heo6xo.n:HMbIX 3aTpaT Tpy.n:a. MeTO.D:hI HopMHpoBaHH51, 



rrpHMemi:eMbie B yqpe:>K.n;eHHH, pa3.n;eneHbI Ha .n;Be rpyrrrrhI: aHaJIHTHqecKHe H cyMMapHI>Ie. 

AHaJIHTHqecKHH MeTO.U HOpMHpOBaHH.51 Tpy.ua - MeTO):( HOpMHpOBaHH.51 Tpy.ua, 

rrpe.urronararomHli pacqneHeHHe orrepaUHH Ha cocTaBHhie 3JieMeHThI H Hccne.n;oBaHHe cpaKTopoB, 

BJIH51IOI.UHX Ha rrpo.uon:>KHTeJibHOCTh BhIITOJIHeHH.51 Ka:>K.n;oro 3JieMeHTa. Ha ocHoBe rronyqeHHhIX 

.n;aHHbIX paccqHTbIBaIOTC.51 He06XO):(HMhie 3aTpaTbI BpeMeHH Ha Ka:>K):(bIH 3JieMeHT orrepaUHH H 

orrpe.n;eJI5IeTC51 HOpMa BpeMeHH Ha orrepaUHIO B uenoM. Pa3JIHqaroT .n;Ba BapHaHTa aHaJIHTHqecKoro 

MeTo.n;a: 

- aHaJIHTHqeCKH-HCCJie):(OBaTeJibCKHH MeTO):(, rrpH KOTOpOM 3aTpaThl BpeMeHH Ha Ka:>K):(bIH 

3JieMeHT H orrepaUHIO B uenoM orrpe.n;eJI5IIOTC51 Ha OCHOBe HCCJie):(OBaHH.51 3THX 3aTpaT 

Herrocpe.n;cTBeHHO Ha pa6oqeM MecTe; 

- aHaJIHTHqecKH-pacqeTHbIB MeTO):(, rrpH KOTOpOM 3aTpaTbl Ha orrepaUHIO HJIH ee OT):(eJibHhie 

3JieMeHTbl orrpe.n;eJI5IIOTC51 c IlOMOI.UblO 3apaHee pa3pa6oTaHHbIX HOpMaTHBOB BpeMeHH H 

HOpMaTHBOB pe:>KHMOB pa60Tbl o6opy.n;oBaHH51. 

CYMMapHbIH MeTO.u HOpMHpOBaHH.51 Tpy.ua - MeTO):( HOpMHpOBaHH.51 Tpy.ua, rrpH KOTOpOM 

HOpMa Tpy.ua orrpe.n;eJI5IeTc51 B uenoM Ha BCIO pa6oTy HJIH orrepaumo 6e3 pacqneHeHH.51 ee Ha 

oT.n;enhHhie 3JieMeHThI. Pa3JIHqa10T TPH pa3HOBH.UHOCTH cyMMapHoro MeTO.n;a HOpMHpoBaHH.51 

Tpy.n;a: 

- OilbITHbIH MeTO):(, rrpH KOTOpOM HOpMa ycTaHaBJIHBaeTC.51 Ha OCHOBe JIHqHoro OilbITa 

HOpMHpOBI.UHKa; 

- CTaTHCTHqeCKHH MeTO):(, rrpH KOTOpOM HOpMa ycTaHaBJIHBaeTC.51 Ha 6a3e CTaTHCTHqecKHX 

oneTOB 0 cpaKTHqeCKHX 3aTpaTaX BpeMeHH Ha aHaJIOfHqHyIO pa6oTy B rrpOIIIJIOM; 

- cpaBHHTeJibHbIH MeTO):(, rrpH KOTOpOM HOpMa ycTaHaBJIHBaeTC.51 rryTeM cpaBHeHH.51 

CJIO:>KHOCTH H o6oeMa HOpMHpyeMOH pa60Tbl c aHanornqHoli pa60TOH, BbIITOJIHeHHOH paHee. 

OcHoBoli .UJI.51 rrpoeKTHpoBaHH.51 pauHoHaJihHOli opraHH3aUHH rpy.n;oBhIX rrpoueccoB, 

ycTaHOBJieHH.51 HOpM o6cny:>KHBaHH51 H HOpMaTHBOB qH:cJieHHOCTH 51BJI51eTC51 H3yqeHHe pa6oqero 

BpeMeHH MeTO):(OM CilJIOIIIHbIX 3aMepoB ero cpaKTHqecKHX 3aTpaT ( cpoTOrpacpH.51 pa6oqero ):(H.51, 

CaMOcpoTOrpacpH.51) . 

<l>oTorpa<J>uH pafioqero BpeMCHH - BH):( H3yqeHH51 pa6oqero BpeMeHH Ha6JIIO):(eHHeM H 

H3MepeHHeM BCex 6e3 HCKJIIOqeHmI 3aTpaT Ha rrporn:>KeHHH pa6oqero ):(H51 HJIH OT):(eJibHOH ero 

qacTH. 

CaMo<J>oTorpa<J>uH pafioqero BpeMeuu - 3TO perncTpaUH.51 CaMHM pa6oTHHKOM, Bcex 

3aTpaT pa6oqero BpeMeHH B TeqeHHe CMeHbl B rrop.51.n;Ke HX cpaKTHqecKOH rrocne.n;oBaTeJibHOCTH. 

MeTO.UHKa cpoTOrpacpHH pa6oqero BpeMeHH BKJIIOqaeT cne.uy10mHe 3TaIThI: 

- IlO):(fOTOBKa K Ha6JIIO):(eHHIO; 

- rrpoBe):(eHHe caMHX Ha6JIIO):(eHHH 3a BbI6paHHbIM o6beKTOM; 

- o6pa60TKa H aHaJIH3 .n;aHHbIX Ha6JIIO):(eHH5I; 

- pa3pa60TKa MeporrpH51THH no ycTpaHeHHIO IlOTepb pa6oqero BpeMeHH H rrpoeKTHpOBaHHe 

HOpMaJihHOro 6anaHca pa6oqero .UH.51. 

B rrpouecce rro.n;roTOBKH K rrpoBe.n;eHHIO <l>P,ll; BbI6HpaeTc51 o6oeKT Hccne.n;oBaHH51, 

rro.upo6HO H3yqaIOTC51 H cpHKCHpyIOTC.51 Ha crreuHaJibHOM 6naHKe opraHH3aUHOHHbie H 

TeXHHqecKHe ycnOBH.51 BbIITOJIHeHH.51 pa60Tbl. 

ITpH rrpoBe.n;eHHH Herrocpe.n;cTBeHHO <l>P,ll; Ha rrporn:>KeHHH uenoH: cMeHbI (HJIH qacTH ee) 

HerrpepbIBHO cpHKCHpyIOTC.51 Bee 6e3 HCKJIIOqeHH.51 3aTpaTbI pa6oqero BpeMeHH. Ha6n10.n;eHH5I 

rrpoBO.U51T B TeqeHHe ycTaHOBJieHHoro BpeMeHH, o6bJqHO cMeHbI. B Ha6n10.n;aTeJihHhIH JIHCT 

3aITHCbIBaIOT B COOTBeTCTBHH c rrpHH51TOH KJiaCCHcpHKauHeli 3JieMeHTbI 3aTpaT BpeMeHH H 

TeKymee BpeM.51 OKOHqaHH.51 Ka)K):(oro 3JieMeHTa. 

3Tarr o6pa60TKH H aHaJIH3a MaTepHaJIOB Ha6JIIO):(eHHH BKJIIOqaeT orrpe.ueneHHe 

cpaKTHqecKOH rrpO.UOJI:>KHTeJibHOCTH Ka:>K.n;oro 3acpHKCHpoBaHHOfO 3JieMeHTa pa6oT, HH):(eKCaUHIO 

3JieMeHTOB pa60Tbl COOTBeTCTBeHHO rrpHH51TOH KJiaCCHcpHKaUHH 3aTpaT pa6oqero BpeMeHH. 

06pa60TKa rronyqeHHbIX pe3yJihTaTOB BKJIIOqaeT: 

- BbJqHcJieHHe B Ha6JIIO):(aTeJibHOM JIHCTe rrpO.UOJI:>KHTeJibHOCTH Ka:>K.uoro 3JieMeHTa 3aTpaT 

pa6oqero BpeMeHH; 



- 3ano1rnem1e B cne:u:irnrrhHOM BhI6opotIHOM 6rraHKe CBO)lKH 3aTpaT speMeHH no KaTeropH5IM 
scex 3aTpaT H Ha 3Toii ocHose pa3pa6oTKa cpaKTJiqecKoro 6arraHca pa6oqero .llH5I; 

- aHaJIH3 3aTpaT BpeMeHH c pa3pa60TKOR oprrexMeponpH5ITHH no ycTpaHeHHIO 
( COKpameHHIO) JIHllIHHX 3aTpaT BpeMeHH; 

npoeKTHpOBaHHe HOBOro HOpMaJibHOro 6arraHca pa6oqero )lH5I, KOTOpblli 
rrpe)lycMaTpHBaeT ynrroTHeHHe pa6oqero )lH5I, scrre)lCTBHe qero noBbilllaeTC5I 
rrpOH3BO)lHTeJibHOCTb Tpy)la pa6oqero. 

Ha nocrre)lHeM 3rnne npose)leHH5I <DP ,1J; npoeKTHpyeTc5I 6orree yrrrroTHeHHhIR HopMaTHBHhIR 
6arraHC pa6oqero )lH5I, nOCKOJibKY npe)lycMaTpHBaIOTC5I MeponpH5ITH5I no JIHKBH)la:U:HH noTepb 
pa6oqero speMeHH. TaKHM o6pa3oM, seJIHqJIHbI HOpMHposaHHhIX 3aTpaT pa6oqero speMeHH (s 
MHH. H %) no BCeM KaTeropH5IM 3aTpaT BpeMeHH o6pa3yIOT HOpMarrbHbIH (HJIH pa:U:HOHaJibHbIR) 
6arraHc pa6oqero .llH5I. 

4. Bu~hI uopM Tpy~a 

4.1. IlpH HOpMHpoBaHHH Tpy.n:a CJiy)l{amnx (pyKOBO)lHTerreH:, cne:o:HarrHCTOB H CJiy)l{amnx) 
H pa6oqfix yqpe)l{)leHH5I npHMeH5IIOTC5I crre)lyIOmHe OCHOBHbie HOpMbl Tpy,n:a: 

4.1.1 . HopMa apeMeuu, HcqJicJI5IeMax no cpopMyrre: 

H ap= Tm+ Ton+ To6c11 +Torn [1] 

r,n:e: 
Hap - HOpMa speMeHH; 
Tm - no)lroTOBHTeJihH0-3aKJIIOqfiTeJibHOe BpeM5I, TO eCTb BpeM5I, KOTOpoe pa60THHK 

3aTpaqHsaeT Ha IlO)lfOTOBKY K Ka)l{)lOR pa6oTe H BbIIIOJIHeHHe )leRCTBHH, CB5I3aHHblX c ee 
OKOHqaHHeM, MHH. ; 

Ton - onepaTHBHOe BpeM5I, TO eCTb BpeM5I, KOTOpoe pa60THHK 3aTpaqHsaeT Ha 
Herrocpe,n:CTBeHHOe BblIIOJIHeHHe pa60Tbl, MHH.; 

T 06c11 - speM5I o6crry)l{HBaHH5I pa6oqero MecTa, TO ecTb speM5I, 3aTpaqHsaeMoe pa6oTHHKOM 
Ha IlO)l)lep)l{aHHe pa6oqero MeCTa B Ha)lJie)l{ameM COCT05IHHH, MHH. ; 

Torn - speM5I Ha OT)lhIX H rrHqHbie Ha)lo6HOCTH - speM5I perrraMeHTHposaHHhIX rrepephrnos. 
3rreMeHThI HOpMbI speMeHH onpe)leJI5IIOTC5I B npo:u:ecce npose)leHH5I cpornrpacpHH pa6oqero 

speMeHH. HopMa speMeHH, KaK npaBHrro, HcqHcJI5IeTc5I B qerroseKo-qacax. 
IlpH onpe)leJieHHH HOpMbl BpeMeHH )lOnycKaeTC5I T m, T 06c11, T OTJI paccqHTbIBaTb B 

rrpo:o:eHTHOM OTHOllleHHH K Ton B crryqaxx, KOr)la OHR pacnpOCTpaH5IIOTC5I Ha HeCKOJibKO BH)lOB 
pa6oT. 

HopMa speMeHH Ha OKa3aHHe (npe,n:ocrnsrreHHe) ycrryrn npe)lnorraraeT CYMMY HOpM 
BpeMeHH (Hap) no onepa:U:H5IM, H3 KOTOpbIX COCTOHT ycrryra, H paccqHTbIBaeTC5I no cpopMyrre: 

r)le: 
Hapl , Hap2, Hap3 ... Hapll - HOpMa BpeMeHH Ha OT)leJibHyIO onepa:U:HIO. 

4.1.2. HopMa o6c.rcy~uaauuH onpe)lerr5IeTc5I no cpopMyrre: 

H o6c11 = <DpB(r) : H ap.06c11 [3], 

r.n;e: 
H o6c11 - HOpMa 06crry)l{HBaHm1; 
<DpB(r) - cpOH)l pa6oqero BpeMeHH 3a onpe)leJieHHbIR nepHO)l BpeMeHH, KaK npaBHJIO, 

KaJieH)lapHbIR ro)l, B pacqeTe Ha O)lHOro pa60THHKa; 
Hap.06c11 - o6mHH: noKa3aTerrh HOpMbI speMeHH o6crry)l{HBaHH5I O)lHOro o6'heKTa 

o6crry)l{HBaHH5I (OKa3aHHe O)lHOR ycrryrn), MHH. 



ITpM 3TOM uopMa BpeMenu o6cJiy~uBauuH onpe.uem1eTc5I no cpopMyne: 

Hep.o6cn = T HNK ( 4], 

r.ue: 
TH - 3aTpaTbI BpeMeHM Ha BbIIlOJIHeHMe cpyttKUHM Ha e,UMHMUY M3MepeHM51, MMH.; 

N - KOJIHl'.JeCTBO e,nMHMU o6neMa pa6oTbI, BbIITOJIH51eMbIX B Te11eHMe, KaK npaBMJIO, 

KaneH.uapHoro ro.ua; 

K - K03cpcpHUMeHT, Yl'.JMTbIBaIOIIIMH BpeM51 Ha BbIITOJIHeHMe .uonoJIHMTeJibHbIX cpyttKUMH, He 

y11TeHHbIX HOpMOH BpeMeHM. 

3Ha1'.JeHMe K03cpcpHUMeHTa, y11MTbIBaIOII1ero BpeM51 Ha BbIIlOJIHeHMe cpyHKUMH, He y-qTeHHbIX 

HOpMOH BpeMeHM (K), onpe.uen51eTC51 Ha OCHOBe <PornrpacpMM pa6011ero BpeMeHM M MC1'.JMCJI51eTC51 

no cpopMyne : 

r.ue: 

K = 1 + a1 + az (5] , 
100 

a1 - BpeM51 Ha .n:onOJIHMTeJibHbie <l>YHKUMM B npoueHTaX KO BpeMeHM OCHOBHbIX cpyttKUMH; 

a2 - BpeM51 Ha OT,lJ;bIX M JIMl'.JHbie noTpe6HOCTM B npoueHTaX KO BpeMeHM OCHOBHbIX <l>YHKUHH. 

4.1.3. Hop Ma qucJieuuocTu pacc11MTbrnaeTc5I no cpopMyne: 

r.n:e: 

H'I - HOpMa 11McneHHOCTM; 

Hepi - HOpMa BpeMeHM Ha npe.n:ocTaBJieHMe i-ro BM.LJ:a ycnyr (pa6oT) B 11ac; 

Qi - nnaHOBbIH o6neM OKa3aHM51 (BbIITOJIHeHM51) i-ro BM.LJ:a ycnyr (pa6oT) 3a onpe.n:eneHHbIH 

nepMO.U BpeMeHM (KaK npaBMJIO, KaJieH.uapHbIH ro.u) ; 

<DpB(r) - fO.UOBOH cpOH.LJ: pa6011ero BpeMeHM B pacl'.JeTe Ha 0,lJ;HOro pa60THMKa, 11ac. 

5. MeTO,lJ,HKH onpe,LJ,eJieHHH IIITaTHOii qucJieHHOCTH pa60THHKOB Ha OCHOBe 

HOpM u HOpMaTHBHhIX MaTepuaJIOB no TPY.LJ.Y 

5.1. MeTO,LJ,HKa orrpe,LJ,eJieHuH uITaTnoii qucJieuuocTu pa6oTHHKOB yqpe~euuH ua 

OCHOBe HOpM BpeMeHu 

lliTaTHa51 1'.JMCJieHHOCTb pa6oTHMKOB y-qpe)l(.LJ:eHM51 Ha OCHOBe HOpM BpeMeHM 

ocymecTBJI51eTc51 no cpopMyne: 

T 
q = cyM X K (7] 

W T <DpB(r) ' 

r.ne: 

T cyM - o6mMe 3aTpaThI pa6011ero BpeMeHM Ha npe.n:ocTaBJieHHe ycnyr MI HJIM BbIITOJIHeHMe 

pa6oT 3a onpe.n:eneHHbIH nepMO.LJ: BpeMeHM, KaK npaBMJIO, 3a ro.n:; 

<DpB(r) - cpoH.n pa6011ero BpeMeHM B pac11eTe Ha ro.n:, 11ac. 

TcyM = t1 x n1 +ti x n2 + t3 x ll3 + ... + tn x lln , 

r.n:e: 

t1 , t2, t3 ... tn - 3aTpaTbl BpeMeHM (no OTpacJieBbIM HOpMaTMBHbIM .LJ:OKyMeHTaM MJIM MeCTHbIM 

HOpMaM) Ha ycnyry MJIM BbIIlOJIHeHMe pa6oT; 



n1, ni, m ... nn - ofo,eM KOHKpeTHhIX ycrryr HIHJIH pa6oT, ycTaHOBJieHHhIH rocy.n;apcTBeHHhIM 
3a.n;aHHeM; 

K - .n;orr51 3aTpaT BpeMeHH Ha OT.lJ:hIX H JIHqHbie noTPe6HOCTH ( onpe.n;eAAeTC51 Hcxo.n;x m 
pe3yJihTaTOB cpornrpacpHH pa6oqero Mecrn). 

IT pH 3TOM npH HaJIHqHH HeHopMHpyeMhIX pa6oT (pa30Bb1e) .n;orrx 3aTpaT BpeMeHH Ha 
HeHopMHpyeMhie pa6oTbI BKmoqaeTC51 B K. 

5.2. MeTO}J;HKa onpe;:i;eJieHHH mTaTHOH qucJieHHOCTH ua OCHOBe HOpM BpeMeHH 

o6cJiy'1CHBaHHH 

lilTaTHa51 qHcJieHHOCTb Ha OCHOBe HOpM BpeMeHH o6cJiy)KHBaHH51 ycTaHaBJIHBaeTC51 no 
cpopMyrre: 

T 
LI =~xK [9] 

WT H H ' 

0 

r.n;e: 
TcyM - Tpy.n:oeMKOCTh BhIIIOJIHeHH51 pa6oT B pacqeTe Ha KaJieH.n;apHbIH ro.n:; 
Ho - HopMa BpeMeHH o6crry)KHBaHH51 e.n:HHHUhI o6'beMa pa6oT (HanpHMep, KOJIHqecTBa 

rrorryqaTerreH: ycrryr); 
KH - K03cpcpHuHeHT nrraHHpyeMbIX HeBbIXo.n;oB. 
Ko3cpcpHUHeHT nrraHHpyeMbIX HeBhixo.n;oB no npHqHHaM, rrpe.n:ycMoTpeHHhIM Tpy.n:oBbIM 

3aKOHO)l.aTeJibCTBOM, paccqHThIBaeTC51 no cpopMyrre: 

K = 1 + % rrrraHHpyeMbIX HeBbIXO)l.OB [l3] 
H 100 

ITpoueHT IIJiaHHpyeMbIX HeBbIXO)l.OB pa60THHKOB yqpe)K)l.eHH51 onpe.n;eAAeTC51 Ha OCHOBe 
rn6eJI51 yqern pa6oqero BpeMeHH, 6yxrarrTepCKOH oTqeTHOCTH. 

HopMa speMeHH o6crry)KHBaHH51 onpe.n;eAAeTcx no cpopMyrre: 

H -- <l>pB(r) [10] 
0 

SUM THO ' 

r.n:e: 
<l>pB(r) - ro)l.OBOH cpOH)l. pa6oqero BpeMeHH; 
SUM T Ho - cyMMa HOpM BpeMeHH o6crry)KHBaHH51. 
CyMMa HOpM BpeMeHH o6crry)KHBaHH51 (SUM T Ho) onpe.n:errxeTcx no cpopMyrre: 

T Hi, T Hi, ... + TH" - BpeM51, 3aTpaqHsaeMoe Ha BhIIIOJIHeHHe OT)l.eJibHhIX BH.lJ:OB pa6oT, 

KOTOpoe orrpe.n;err51eTcx no cpopMyrre: 

TH, =txvxq [12], 

r.n:e: 
t - HOpManrn orrepaTHBHoro BpeMeHH Ha e.n:11tt11uy o6'beMa pa6oT (no pe3yrr1>TaTaM 

cpornrpacpHH (caMocpornrpacpHH) pa6oqero BpeMeHtt); 
V - o6neM pa6oT; 
q - cpe.n;H5151 IIOBTOp51eMOCTb pa6oT; 
K - K03cpcpHUHeHT, yqHThIBaIOII(HH 3aTpaTbI BpeMeHH Ha BhIIIOJIHeHHe .n:orrorrHHTeJibHhIX 

ci>YHKUHH, OT)l.bIX H JIHqHbie noTpe6HOCTH. 



5.3. MeTO.[(HKa pacqeTa mTaTHOH qffcJieHHOCTH Ha OCHOBe HOpMaTHBOB (uopM) 

qucJieHHOCTH 

PacqeT unaTHOH: qHcJieHHOCTH Ha ocHoBe HOpMaTHBOB (HopM) qHcJieHHOCTH 

ocyrnecrnJUieTc51 no cpyHKUH51M ynpaBJieHH51. KaK npaBHJIO, c noMOI.nbIO HOpMaTHBOB (HopM) 

qHCJieHHOCTH onpe,ZJ,eJUieTC51 IIITaTHa51 qHCJieHHOCTb a,ZJ,MHHHCTPaTHBHo-ynpaBJieHqecKoro 

annaparn, Ka,ZJ,pOBbIX CJiy)l(6, cJiy)l(6 6yxranTepcKoro yqern H cpHHaHCOBOH ,ZJ,e51TeJibHOCTH, 

3KOHOMHqecKOH H IOpH,ZJ,HqecKoH: cJiy)l(6 ~e)l(,ZJ,eHH51. 

06rnaSI HopMaTHBHaSI qHcneHHOCTb cneuHanHcToB H cJiy)l(arnHx yKa3aHHbIX CTPYKTypHbIX 

no,ZJ,pa3,ZJ,eJieHHR yqpe)l(,ZJ,eHH51 onpe,ZJ,eJI51eTC51 KaK CYMMa HOpMaTHBOB qHcJieHHOCTH no cpyHKUH51M 

ynpaBJieHHSI: 

Htt = H1 + H2 + ... Hn [14], 

r,ZJ,e : 

H" - HOpMaTHBHaSI qHcJieHHOCTb no cooTBeTcrny10rneMy CTPYKTYPHOMY no,ZJ,pa3,ZJ,eJieHHIO; 

H1 , H2, .. . + Hn - HOpMaTHBHaSI qHcneHHOCTb pa60THHKOB yqpe)l(,ZJ,emrn no Ka)l(,ZJ,OH: cpyHKUHH 

ynpaBJieHH51. 

6. <l>aKTOphI, BJIHHIOIUHe ua BeJiuquuy 3aTpaT Tpy;:i;a 

B ueJIOM )l(e CHCTeMa cpaKTOpOB BKJIIOqaeT TaKHe BH,ZJ,bl cpaKTOpOB, KaK: 

TeXHHqecKHe cpaKTOpbI - cpaKTOpbI, xapaKTepH3YIQI.nHeC51 MaTepHMbHO-BernecTBeHHbIMH 

3JieMeHTaMH TPY,ZJ,a ( o6opy,ZJ,oBaHHe, npHcnoco6JieHH51, MaTepHMbI H .n:p. ); 

opraHH3aUHOHHbie cpaKTOpbI onpe.n:eJI5IIOTC51 opraHH3aUHeH: pa6oqero MeCTa, MeTO,ZJ,aMH H 

npHeMaMH Tpy,ZJ,a, pe)l(HMaMH Tpy.n:a H OT.[(bIXa, cpopMaMH COUHaJibHOro o6cJiy)l(HBaHH51 H ,Z1,p. ; 

3KOHOMHqeCKHe cpaKTOpbI npe,ZJ,nOJiaraIOT BJIH51HHe HOpM Tpy,ZJ,a Ha CHCTeMy onJiaTbI Tpy.n:a, 

3cpcpeKTHBHOCTb pe3yJibTaTOB Tpy,ZJ,a, KaqecTBO npe.n:ocTaBJUieMbIX ycnyr H .n:p. ; 

caHHTapHO-rHrneHHqecKHe H ncHXOcpH3HOJIOfHqecKHe cpaKTOpbI cpaKTOpbI, 

xapaKTepH3yIOI.nHe pa60THHKOB (noJI, B03pacT), HHTeHCHBHOCTb Tpy.n:a, cpH3HqecKyIO Harpy3Ky, 

pa6oqyIO no3y, MOHOTOHHOCTb Tpy.n:a, IIIYM, BH6paUH51, OCBerneHHOCTb H .n:p.; 

COUHaJibHbie cpaKTOpbI cpaKTOpbI, xapaKTepH3yIOI.nHe npocpeCCHOHaJibHO-

KBMHcpHKaUHOHHYIO CTPYKTYPY Ka,ZJ,poB, npocpeccHOHaJibHOe MacTepcrno, CTa)I( pa6oTbI H 

KBMHcpHKauHIO HCnOJIHHTeJieH:, CO,ZJ,ep)l(aTeJibHOCTb H npHBJieKaTeJibHOCTb Tpy.n:a H T .,ZJ,. ; 

CTPYKTYPHbie cpaKTOpbI cpaKTopbI, xapaKTepH3yIOI.nHe opraHH3aUHOHHyIO H 

ynpaBneHqecKyIO CTPYKTYPbI y11pe)l(,ZJ,eHH5I; 

npoqHe cpaKTOpbI, BJIH51IOI.nHe Ha 3aTpaTbl Tpy,ZJ,a. 

TexHH11ecKHe H opraHH3auHoHHbie cpaKTopbI o6ycnaBJIHBaIOT opraHH3aUHOHHO-

TeXHHqecKHe ycJIOBH51 BbIIIOJIHSieMbIX pa6oT HI HJIH npe.n:ocTaBJISieMbIX ycJiyr. 

ITpH pa3pa6oTKe HOpMaTHBHbIX MaTepHanoB .[(JUI cJiy)l(arnHx (pyKOBO,ZJ,HTeJIH, cneuHanHCTbI 

H cJiy)l(arnHe) yqHTbIBaIOTC51, npe)l(.[(e Bcero, o6neM pa6oT (ycJiyr) H Tpy.n:oeMKOCTb pa6oT. 

6.1. ITpH oT6ope cpaKTopoB, BJIHSIIOI.nHX Ha BenHqHHY 3aTpaT Tpy,ZJ,a pa6oTHHKOB 

yqpe)l(.[(eHH51 H npHHHMaeMbIX ,ZJ,JUI pacqern HOpM Tpy.n:a (HopMaTHBOB), yqHTbIBaIOTC51 

CJie,ZJ,yIOI.nHe Tpe6oBaHH51: 

BbI6op cpaKTopoB ,ZJ,OJI)l(eH 6bITb nornqecKH o6oCHOBaH; 

cpaKTOpbI npe.n:ycMaTpHBaIOT KOHKpeTHOe KOJIHqecTBeHHOe Bbipa)l(eHHe HJIH 0.[(H03HaqHoe 

CMbICJIOBOe TOJIKOBaHHe; 

KOJIHqecTBeHHOe 3HaqeHHe cpaKTOpOB, TO eCTb HX "IHCJIOBOe 3HaqeHHe, ycTaHaBJIHBaeTC51 no 

CTaTHCTHl:feCKOH H 6yxranTepCKOR oTqeTHOCTH yqpe)l(,ZJ,eHH51, a TaK)l(e JIOKaJibHbIMH 

HOpMaTHBHbIMH aKTaMH JIH60 .n:eH:CTByIOI.nHM 3aKOHO,ZJ,aTeJihCTBOM. 



7. IlopH.JJ.OK ucqucJieHHH fO)J.OBOfO <f>oH)J.3 pa6oqero BpeMeHH 

7 .1. PacqeT fO)J;OBOro <l>oH,na pa6oqero BpeMeHH ocy:w:ecTBJUieTCSI B COOTBeTCTBHH co 
cne.nyiom:HMH HOpMaTHBHhIMH aKTaMH: 

7 .1.1. ITopSI,noK HcqHcneHHSI HOpMhI pa6oqero BpeMeHH Ha oITpe.neneHH1>1e ITepHo.n;1>1 (MeCSIU, 
KBapTaJI, ro.n) B 3aBHCHMOCTH OT ycTaHOBJieHHOtt ITpo.n;omKHTeJihHOCTH pa6oqero BpeMeHH B 
He.n;emo (.nanee - ITop5I,noK), yrnep)K,neHHhIB ITpHKa30M MHHHCTepcrna 3,npaBooxpatteHH5I H 
COUHaJihHoro pa3BHTH5I PoccHttCKott <l>e.nepaUHH OT 13.08.2009 N 588H. 

7.1.2. <l>e.nepaJihHhltt 3aKOH OT 28.12.2013 N 421-<1>3 "O BHeceHHH H3MeHeHHtt B OT)J;eJihHhie 
3aK0Ho.n;aTeJI1>H1>1e aKThI PoccHttCKOtt <l>e.nepaUHH B CB5I3H c ITpHH5ITHeM <l>e.nepan1>Horo 3aKoHa "O 
CITeUHaJihHOtt oueHKe ycJIOBHtt Tpy.na". 

7.2. ITop5I,nOK ycTaHaBJIHBaeT ITpaBHJia HcqHcneHH5I HOpMhI pa6oqero BpeMeHH Ha 
OITpe,neJieHHhie KaJieH.n;apHhie ITepHO)J;hI B 3aBHCHMOCTH OT ITpo,nOJI)KHTeJihHOCTH pa6oqero 
BpeMeHH B He.n;emo, ycTaHOBJieHHhIX pa6oTHHKY ITBTP H Tpy.n;oBhIM .noroBopoM. 

f o.n;oBott <l>oH.n pa6oqero BpeMeHH oITpe.n;eJI5IeTc5I ITO <l>opMyne: 

<l>BpcrJ = m x q - n - z [ 1 7], 

me: 
<l>Bp(r) - ro.n;OBOtt <l>oH.n pa6oqero BpeMeHH; 
m - ITpO)J;OJI)KHTeJihHOCTh e)Ke)J;HeBHOtt pa60ThI (B qacax), ycTaHaBJIHBaeMaSI ITyTeM ,neJieHHSI 

ITpo,noJI)KHTeJI1>HOCTH pa6oqero BpeMeHH B He.n;emo Ha 5; 
q - qHCJIO pa6oqHx )];Hett B ro.ny ITO KaJieH.n;apIO IT5ITH)J;HeBHOtt pa6oqett He.n;enH; 
KoJIHqecTBO pa6oqHx )];Hett B ro.ny ITO IT5ITH)J;HeBHOtt pa6oqett He,nene ( q) HcqHCJI5IeTC5I ITO 

<l>opMyne: 

q = K kg - (cy660ThI + BOCKpeceHh5I) - Hepa6oqHe ITpa3)J;HHqH1>Ie )J;HH [18] , 

me: 
Kkg - KOJIHqecrno KaJieH.n;apH1>1x .n;Hett B ro.n;y. 

n - ~cno qacoB coKpam:eHHtt B coorneTCTBHH c TPY.nOBhIM 3aK0Ho,naTeJI1>CTBOM ( CTaTh5I 95 
TK P<l>) B TeqeHHe ro.na; 

z - KOJIHqecrno pa6oqHx qacoB, ITpHXO)J;5Irn;HXC5I Ha OTIIYCKHOtt ITepHO)J; ( e)Kero.n;Hhltt 
OCHOBHOtt OITJiaqHBaeMhltt OTITYCK H e)Kero.n;Hhltt )J;OITOJIHHTeJihHhIB OITJiaqHBaeMhltt OTITYCK). 

B cpe.n;HeM, KOJIHqecrno pa6oqHx .n;Hett ITPH 5-.n;HeBHOtt pa6oqett He,nene cocTaBJI5IeT 247 
pa6oqHx .n;Hett. 

KonHqecrno pa6oqHx qacoB ITPH 40-qacoBott pa6oqett He.n;ene B cpe.n;HeM - 1974,00 qac. 

7.3. ITpo,noJI)KHTeJI1>HOCTh pa6oqero BpeMeHH ITPH pacqernx ro,noBoro <l>oH.n;a pa6oqero 
BpeMeHH yMeHhIIIaeTC5I Ha BpeM5I OCHOBHOro OTITYCKa JIH6o OCHOBHOro H )J;OITOJIHHTeJihHOfO 
OTITYCKOB B COOTBeTCTBHH c .nettCTB)'lOm:HM 3aKOHO)J;aTeJihCTBOM. 

8. 3Tallbl pa3pa60TKH uopM H HOpMaTHBHbIX MaTepuaJIOB 

8.1. Pa3pa6oTKa HOpM H HOpMaTHBHhIX MaTepHaJIOB ITpe.nycMaTpHBaeT HeCKOJihKO 3TaITOB, 
Ka)l(,11,hlH H3 KOTOphIX BKJUoqaeT KOMIIJieKC MeporrpH5ITHH, CB.~13aHHhIX c ocym:ecTBJieHHeM 
HOpMHpOBaHH5I Tpy.na. 

8.1.1. ITepBhitt 3TaIT ITpe.n.ITonaraeT ITo,nroTOBHTeJihHYJO H opraHH3aUHOHHO-MeTo,nHqecKyio 
pa6oTy, COCTOSirn;yIO H3 TaKHX MepoITpH5ITHtt, KaK H3yqeHHe MeTO,nHqecKHX, HOpMaTHBHhIX H 
HHhIX MaTepHaJIOB H .n;oKyMeHTOB ITO HOpMHpOBaHHIO Tpy.na, aHaJIH3 pe)KHMa pa6oqero BpeMeHH 
pa3JIHqHJ,IX KaTeropHtt pa60THHKOB yqpe)K)J;eHH5I, BhIBBJieHHe <l>aKTOpOB, BJIH5IIOrn;Hx Ha 3aTpaThI 



pa6oqero BpeMeHli ITPH BbIIIOJIHeHHH pa6oT HJIH ITpe,UOCTaBJieHHH ycrryr, ITpOBe,UeHHe 

HHCTPYKTa)l(a pa6oTHHKOB yqpe)l(.uemui:, yqacrnyiorn:Hx B Ha6mo.ueHHH Ha pa6oqHx Mecrnx, a 

TaK)l(e HHbie MepoITpmITH51, CB513aHHbie c opraHH3aIIHOHHO-MeTO,UHqecKOH pa60TOH. 

8.1.2. BrnpoH: 3TaIT BKmoqaeT aHarrH3 TexHorrornqecKHX (Tpy.uoBhix) ITpoueccoB, 

opraHH3aIIHOHHO-TeXHHqecKHX ycrrOBHH, ITpHeMOB H MeTO,UOB Tpy.ua Ha o6neKTaX, ITO,UJie)l(aIUHX 

HOpMHpOBaHHIO. 

8.1.3. TpeTHH 3Tarr CB513aH c ITpoBe,UeHHeM HeITocpe.ucTBeHHbIX 3aMepoB 3arpaT pa6oqero 

BpeMeHH ITyTeM ocymecrnrreHH51 <Pornrpa<)rnH HJIH caMo<Pornrpa<l.>HH pa6oqero BpeMeHH. 

8.1.4. qernepTbIH 3TaIT BKrr10qaeT o6pa6oTKy ITorryqeHHOH B ITpouecce <Pornrpa<l.>HH 

(caMo<Pornrpa<l.>HH) pa6oqero BpeMeHH HH<l.>opMaIIHH, CTaTHCTHqecKOH oTqeTHOCTH, ,UaHHbIX 

TeKymero yqern 11 .up. 

8.1.5 . I151TbIH 3TaIT ITpe.uycMaTpHBaeT ITpOBe,UeHHe pacqeTOB HOpM H HOpMaTHBOB ITO Tpy.uy. 

8.1.6. lllecrnH: 3TaIT ITpe.uITorraraeT aITpo6auH10 (ITpoBepKy) pa3pa6ornHHbIX HopM H 

HOpMaTHBOB ITO Tpy,Uy. 

8.2. I1poue.uypa BBe,UeHH51 cHcTeMbI HOpMHpOBaHH51 Tpy.ua ITpe.uITorraraeT crre.uyiorn:He 

,UeHCTBH51 pa6oTO,UaTeJI51: 

8.2.1. ITpoBe,UeHHe nmpOKOH pa3b51CHHTeJibHOH pa60TbI ITO BOITpocaM, CB513aHHbIM c 

HOpMHpOBaHHeM Tpy.ua. 

8.2.2. Pa3pa60TKa ITpoeKTa JIOKaJibHOro HOpMaTHBHOfO aKTa 0 BBe,UeHHH CHCTeMbI 

HOpMHpoBaHH51 Tpy.ua (.uarree - ITpoeKT) H HaITpaBrreHHe ITpoeKTa B Bb16opHbIH opraH ITepBH~oH: 

ITpo<PcoI03HOH opraHH3aIIHH (.uarree - ITpo<Pco103bI) c uerrhIO ITorryqeHH51 MHeHH51 ITpo<Pco1030B B 

ITOp51,UKe H cpoKH, ycrnHoBrreHHhie crnTbeH: 372 TK P<D. 

8.2.3 . I1pHH51THe ITpoeKTa ITyreM H3,UaHH51 cooTBeTcrnyiomero ITpHKa3a yqpe)l(J(eHH51 (.uarree 

- f1pHKa3). 

B I1pHKa3e YKa3hIBaIOTC51 .uarn BBe,UeHH51 CHCTeMbI HOpMHpoBaHH51 Tpy.ua, a TaK)l(e pa6oq11e 

MeCTa, Ha KOTOpbIX 6y.uyT ITpHMeH51TbC51 HOBbie HOpMbI Tpy.ua. 

8.2.4. 03HaKOMJieHHe pa60THHKOB yqpe)l(,UeHH51 c ITpHH51TbIM JIOKaJibHbIM HOpMaTHBHbIM 

aKTOM ITyTeM HaITpaBrreHH51 HM H3Bern:eHH51 0 BHe,UpeHHH CHCTeMbI HOpMHpOBaHH51 Tpy.ua (.uarree -

H3Bern:eHHe). 

<DopMa H3Bern:eHH51 OITpe,UeJI51eTC51 yqpe)l(,[(eHHeM CaMOCT051TeJibHO. 

I1pH 3TOM B <l>opMe YKa3bIBaIOTC51 paHee .ueH:crnyiom11e HOpMbI H HOBbie HOpMbI Tpy.ua, 

<PaKTOpbI, 51BJI5IIOIUHeC51 OCHOBaHHeM ,UJI51 BBe,UeHH51 HOBbIX HOpM. 

0 BBe,UeHHH CHCTeMbl HOpMHpOBaHH51 Tpy.ua pa60THHKH H3BeIUaIOTC51 He IT03,UHee qeM 3a 

,[(Ba MeC51IIa ,UO BBe,UeHH51. 

HopMbI Tpy.ua, BBe,UeHHbie 6e3 H3Bern:eHH51 pa60THHKOB HJIH c HapyrneHHeM cpoKOB 

BBe,UeHH51, IOpH,UHqecKOH CHJibI He HMeIOT. 

8.3. I1pH corrraCHH pa60THHKOB c HOBbIMH HOpMaMH c HHMH 3aKJIIOqaeTC51,UOITOJIHHTeJibHOe 

corrrarneHHe K Tpy.uoBoMy .uoroBopy. 

B crryqae OTKa3a pa60THHKa OT ITpHMeHeHH51 HOBbIX HOpM Tpy.ua pa60TO,UaTeJib o6513aH B 

ITHCbMeHHOH <PopMe ITpe,UJIO)l(HTb eMy .upyry10 pa6oTy, HMe10my10c51 y pa60TO,UaTeJI51. I1pH 

OTCYTCTBHH TaKOH pa60TbI JIH6o HecorrraCH51 pa6oTHHKa ITpO,UOJI)l(aTb pa6oTy B HOBbIX ycrrOBH51X 

TPY.UOBOH .uoroBop c pa6oTHHKOM yqpe)l(J(eHH51 ITpeKpamaeTC51 ITO ITYHKTY 7 qacTH ITepBoli crnThH 

77 TK P<D. ITpeKparn:eHHe Tpy.uoBoro .uoroBopa ITO YKa3aHHOMY ocHoBaHHIO ITpe.uycMarpHBaeT 

BhmrraTy BbIXO.UHOro IToco6H51 B pa3Mepe cpe.n:Hero 3apa6oTKa. 

9. IIopH}],OK 3aMeHhI u nepecMoTpa uopM Tpy}],a 

9 .1. HopMbI Tpy.ua, .ueH:crny10rn:He B Y qpe)l(,UeHHH, ITO,UJie)l(aT o6513aTeJibHOH 3aMeHe 

HOBbIMH ITO Mepe BHe,UpeHH51 B yqpe)l(,UeHHH KOMITJieKca opraHH3aIIHOHHO-TeXHHqecKHX 

MepoITpH51THH, o6ecITeqHBaIOrn:Hx pocT ITpOH3BO,UHTeJibHOCTH Tpy.ua, ITOBbIIlleHHe KaqeCTBa 

ITpe,UOCTaBJI51eMbIX ycrryr H 34.><PeKTHBHOCTH Tpy.ua pa60THHKOB yqpe)l(,UeHH51. 

K TaKHM MepoITpH51TH51M OTHOC51TC51 crre.uy10rn:He MepoITpH51TH51: 



9 .1.1. BBo.n: HOBoro H Mo,n:epHmaumr .n:elicrnyromero o6opy,n:oBaHmr. 
9 .1.2. CoBeprneHCTBOBaHMe opraHmaI(MM H ycrroBMli TPY.n:a. 
9.1.3 . Ilepexo.n: Ha couMarr1>H1>1e crnH,n:apT1>1 npe.n:ocrnBrreHmr rocy.n:apcrneHHhIX ycrryr MITH 

HeCOOTBeTCTBMe cpaKTWieCKMX opraHM3aI(MOHHO-TeXHMqecKMX ycrrOBMH BblIIOJIHeHM5! 
TexHorrornqecKMX npoueccoB BHOBh BBOLJ:MMhIM HOpMaM TPY.n:a. 

9.1.4. MexaHH3aI(M5! MIMrrM aBTOMaTM3aI(M5! TexHonornqecKMX (Tpy,n:oB1>IX) npoueccoB. 
9.1.5. IlpHMeHeHMe paI(MOHaJibHbIX npHeMOB Tpy.n:a. 
9.2. 3aMeHa HOpM Tpy.n:a ocymecrnJI5!eTc5! no Mepe HacTynrreHM5! 06cT05!Terr1>crn, 

npe.n:ycMOTpeHHbIX nyHKTaMM 9 .1.1 - 9 .1.5 HaCT05!II(ero Ilono:>KeHM5!, HO He no3,n:Hee qeM qepe3 5 
neT nocne MX BBe,n:eHM5!. 

9.3. IlpHqMHbl, o6ycrraBJIMBaIOII(Me Heo6xo,n:MMOCTb nepeCMOTpa HOpM Tpy.n:a, CB5!3aHhl c 
M3MeHeHM5!MM opraHH3aI(MOHHbIX cpaKTOpOB, KOTOp1>1e npHBOLJ:5!T K o6meMy CHM:>KeHMIO 
Tpy.n:oeMKOCTM. 

IlepeCMOTp HOpM ocymecTBJI5!eTC5! TaK:>Ke npH M3MeHeHMM caHHTapHo-rnrneHMqecKMX, 
ncMXOcpH3MOJIOrnqecKMX cpaKTOpOB, a TaK:>Ke H3MeHeHMM COI(MaJibHbIX xapaKTepHCTMK 
MCnOJIHMTeJI5! (non, B03pacT, ypoBeHb o6pa30BaHM5! Ii .n:p.). 

Ilo.n: opraHM3aI(MOHHbIMM cpaKTOpaMH, M3MeHeHMe KOTOpbIX npHBOLJ:MT K CHM:>KeHMIO 
Tpy.n:oeMKOCTM pa6oT (ycnyr) Ha KOHKpeTHbIX pa6oqMx Mecrnx, noHMMaIOTC5! xapaKTepHCTMKM: 
a) pa6oqMx MeCT (nnaHHpOBKa, COCTaB Ii pacnorro:>KeHMe OCHaCTKM Ii .n:p.); 6) MeTO,n:OB Tpy.n:a 
(cOCTaB, KOJIJiqecrno, CJIO:>KHOCTb Ii .n:p.); B) COCTaBa TPY.ll:OBbIX cpyHKI(Mli; r) CMCTeMbl 
o6cny:>KMBaHM5! pa6oqMx MecT. 

9.4. Ilo.n:rre:>KaT nepeCMOTpy TaK:>Ke ycrnpeBIDMe Ii OllIM60qflbJe HOpMbl. 
9.4.1. IIepecMoTp ycrnpeBrnMx HOpM ocymecTBJI5!eTc5! B cpoKM, ycrnHaBJIMBaeM1>1e 

yqpe:>KLJ:eHMeM c yqeToM MHeHM5! (no cornacoBaHMIO) npocpco103oB. 
9.4.2. IIepeCMOTp OllIM6oqHbIX HOpM ocymeCTBJI5!eTC5! no Mepe Bbl5!BJieHM5! TaKMX HOpM. 
9.5. 3aMeHa HOpM Tpy.n:a MJIM MX nepeCMOTP LJ:OJI:>KHbl ocymeCTBJI5!TbC5! B nop5!,n:Ke, 

npe.n:ycMOTpeHHOM .ll:JI5! MX BBe,n:eHM5!. 
9.6. B TeqeHMe OLJ:HOro KaJieH,n:apHoro ro.n:a nocne BBe,n:eHM5! CMCTeMbl HOpMHpOBaHM5! Tpy.n:a 

B yqpe:>K,n:eHMM pa3pa6aTDmaeTC5! KarreH,n:apH1>1li nrraH 3aMeH1>1 H nepecMoTpa HOpM Tpy.n:a (.n:arree -
IlrraH), KOTOpbIH 5!BJI5!eTC5! npHJIO:>KeHMeM K KOJIJieKTMBHOMY .n:oroBopy JIM6o yrnep)l(LJ:aeTC5! 
CaMOCT05!TeJibHbIM JIOKaJibHblM HOpMaTMBHbIM aKTOM. 

10. Mepb1, uanpaBJiennhie ua co6JIIO.Z:.enue uopM Tpy.z:.a, ycTauosJiennhIX B 

yqpe~euuu 

10.1. B yqpe:>K,n:eHMM npe.n:ycMOTpeH1>1 Mep1>1, HarrpaBneHH1>1e Ha co6n10,n:eHMe HOpM Tpy.n:a, 
B TOM qJiCJie o6ecneqMBaIOII(Me: 

10.1.1. HcnpaBHOe COCT05!HMe noMelI(eHMH, o6opy,n:oBaHM5!, MHCTpyMeHTOB. 
10.1.2. Ha.n:ne:>Kamee Kaqecrno MaTepHarrOB H cBoeBpeMeHHoe npe.n:ocTaBJieHMe MX 

pa6oTHMKy. 
10.1.3. HarrMqMe TeXHMqecKoli ,n:OKyMeHTaI(MM, MHoli ,n:oKyMeHTaI(MM, Heo6xo,n:MMoli ,n:n5! 

B1>monHeHM5! pa60T1>1 MIMJIM npe.n:ocrnBrreHM5! ycnyrM. 
10 .2. KoHKpeTH1>1e MeponpH5!TM5!, o6ecneqMBaIOII(Me ycrroBM5! .z:i:rr51 B1>monHeHM5! pa6oT H 

co6mo,n:eHM5! HOpM Tpy.n:a pa6oTHMKaMM: 
10.2.1. y CJIOBM5! Tpy.n:a, COOTBeTCTByIDT Tpe6oBaHM5!M oxpaHhl Tpy.n:a Ii 6e3onacHOCTM 

npOH3BOLJ:CTBa; 
10.2.2. IlepHOLJ:JiqecKoe o6yqeHMe pa60THMKOB c I(eJibIO npHo6peTeHM5! TeopeTJiqecKMX Ii 

npaKTJiqecKMX 3HaHMH B ccpepe HOpMHpOBaHM5! Tpy.n:a; 
10.2.3. CBoeBpeMeHHM oueHKa coorneTCTBM5! HOpM Tpy.n:a .n:ocTMrHYTOMY B Yqpe:>K,n:eHMM 

ypoBHIO opraHM3aI(MM Tpy.n:a, COCT05!HMIO TeXHJiqecKoro Ii TeXHOJIOrMqecKoro o6ecneqeHM5!; 
10.2.4. IIepHo,n:MqecKoe npoBe.n:eHMe npoBepoK .n:eH:crnyromMx HopM Tpy.n:a ,n:n5! 

no,n:TBep)l(LJ:eHM5! MX nporpeCCMBHOCTM Ii o6ocHOBaHHOCTH; 



10.2.5. OcymecTBJieHJie CBOeBpeMeHHOH 3aMeHhI H nepeCMOTpa HOpM Tpy,n:a, B cny•me eCJIH 

HOpMhI Tpy,n:a 51BJI51IDTC51 onm6oqHO ycTaHOBJieHHhIMH, ycTapeBIIIHMH. 

10.3 . ITnaH MeponpH51THli, YKa3aHHhIX B n.10.2 HaCT051II(ero I1ono:>KeHH51, pa3pa6aTI>rnaeTC51 

e:>Kero,n:Ho H yrnep:>K,n:aeTC51 npHKa30M (,n:anee - I1pHKa3) He no3,n:Hee 31 51HBap51 TeKymero ro,n:a. 

I1pHKa3 Ha3HaqaeT ,n:OJI:>KHOCTHhIX JIHII, OTBeTCTBeHHhIX 3a peaJIH3aIIHID MeponpH51THH, 

BKJiroqeHHhIX B ITnaH. 

11. <l>opMHpOBaHHe IIITaTHOH qucJieHHOCTH Ha OCHOBe HOpM H 

HOpMaTHBOB no Tpy)J.y 

11.1. ,ll,OJI:>KHOCTH npH cpopMHpOBaHHH IIITaTHOH qHCJieHHOCTH paccqHThIBaIDTC51 HCXOLJ:51 H3 

CJie,n:yrolI(HX nOKa3aTeJieH:: 

Ha yqpe:>K,n:eHHe; 

Ha cTpyKTypHoe no,n:pa3,n:eneHHe yqpe:>K,n:eHH51; 

Ha nocT/CMeHy 

Ha KOJIHqecrneHHhie nOKa3aTeJIH (Tpy,n:oeMKOCTH pa6oT (ycnyr), Harpy3KH, BpeMeHH 

o6cny:>KHBaHH51 H ,n:p.) . 

11 .2 . lllTaTHM qHcJieHHOCTh pa6oTHHKOB yqpe:>K,n:eHH51, Bhipa:>KeHHM B IIITaTHhIX e,n:HHHIIaX, 

oTpa:>KaeTc51 B IIITaTHOM pacnttcaHHH, cocTaBJieHHOM no yHHcpHIIHpoBaHHoli cpopMe T-3 , 

yrnep:>K,n:eHHOli ITocTaHOBJieHHeM focy,n:apcrneHHoro KOMHTern PoccttlicKoH: <l>e,n:epaIIHH no 

CTaTHCTHKe OT 05 .01.2004 N 1 "06 yrnep:>K,n:eHHH yHHcpHIIHpoBaHHhIX cpopM nepBHqHoli yqeTHOli 

,n:oKyMeHTaIIHH no yqeTy Tpy,n:a Hero OnJiaThI 11 (,n:anee - IIITaTHOe pacnHcaHHe). 

11.2.1. lliTaTHOe pacnHCaHHe yrnep:>K,n:aeTC51 no COCT051HHIO Ha 1 51HBap51 

coorneTcrnyromero ro,n:a ,n:HpeKrnpoM Yqpe:>K,n:eHH51. 

11.2.2. Konttqecrno IIITaTHhIX e,n:HHHII (rpacpa 4 IIITaTHoro pacnttcaHH51) yKa3hrnaeTC51 Ha 

OCHOBaHHH HOpM Tpy,n:a H HOpMaTHBOB no Tpy,n:y B COOTBeTCTBHH c BHe,n:peHHOH CHCTeMOH 

HOpMHpOBaHH51 Tpy,n:a, YTBep:>K,n:eHHOH B ycTaHOBJieHHOM nop51,n:Ke. 

11.2.3 . Bee ,n:oJI:>KHOCTH pyKoBo,n:HTeneH:, cneIIHaJIHCTOB, cny:>KalI(HX H pa6oqHx, 

BKJIJOqaeMhie B IIITaTHOe pacnHCaHHe, ,n:OJI:>KHhI 6hITh HaHMeHoBaHhI B COOTBeTCTBHH c 

HaHMeHOBaHH51MH, YKa3aHHhIMH B KBaJIHcpHKaIIHOHHhIX cnpaBoqHHKax, yTBep:>K,n:aeMhIX B 

ycTaHOBJieHHOM nop51,n:Ke, HJIH B COOTBeTCTBYIDII(HX npocpeCCHOHaJihHhIX CTaH,n:apTax. 

11 .3 . <l>opMHpOBaHHe IIITaTHOH qHCJieHHOCTH pa60THHKOB, 3aHHMaIOII(HX ,n:OJI:>KHOCTH 

pyKOBOLJ:HTeJieH:, cneIIHaJIHCTOB H cJiy:>KalI(HX, BhIIIOJIH51IDII(HX pa60ThI no npocpeCCH51M pa6oqHx, 

ocymecTBJI51eTc51 B cne,n:yromeM nop51,n:Ke: 

onpe,n:en eHHe IIITaTHoH: qHcJieHHOCTH pa6oTHHKOB CTPYKTYPHhIX no,n:pa3,n:eneHHli B pa3pe3e 

,n:oJI:>KHOCTeli pyKoBOLJ:HTeneH:, cneIIHaJIHCTOB H cny:>KalI(HX, a TaK:>Ke npocpeccttH: pa6oqttx; 

onpe,n:eJieHHe Heo6xo,n:HMOH IIITaTHOH qHcJieHHOCTH pa6oTHHKOB yqpe:>K,n:eHH51 B ueJIOM 

HCXOLJ:51 H3 IIITaTHOH q:HCJieHHOCTH pa60THHKOB crpyKTYPHhIX no,n:pa3,n:eJieHHH. 

ITpH 3TOM, npH ycTaHOBJieHHH rnTaTHOH qHcneHHOCTH pa6oTHHKOB yqpe:>K,n:eHH51, 

3aHHMaIDII(HX o6meoTpacJieBhie LJ:OJI:>KHOCTH cJiy:>KalI(HX (pyKOBO.lJ:HTeJieH:, cneIIHaJIHCTOB Ii 

cny:>KalI(HX) H BhIIIOJIH51IDII(HX pa6oThI no o6meorpacneBhIM npocpeccH51M pa6oqHx, npHMeH51eTC51 

cpyHKIIHOHaJihHhIH npHHIIHn yrrpaBneHH51 ( o6mee PYKOBo,n:cTBO, opraHH3aIIH51 pa6oThI, 

KOMnJieKTOBaHHID Ii HCnOJih30BaHHID Ka,n:poB H ,n:p.). 

B cnyqae, Kor,n:a opraHH3aIIHOHHO-TexHHqecKHe ycnoBH51, c03,n:aHHhie B yqpe:>K,n:eHHH, He 

COBna,n:aIOT c TeMH, LJ:JI51 KOTOphIX pa3pa6oTaHhI THnOBhie HOpMhI Tpy,n:a (,n:anee - THnOBhie HOpMhI), 

THnOBhie HOpMhI KoppeKTHpyIDTC51 c yqeTOM cpaKTHqecKHX opraHH3aIIHOHHO-TeXHHqecKHX 

ycnoBHH BhIIIOJIHeHH51 pa6oT HIHJIH npe,n:ocTaBJieHH51 ycnyr. 


